
Directions to update your website on your own: 

1.  Go to seward.com   

2.  Scroll all the way to the bottom of the page.  In the bottom right hand corner, you'll see this: 

 

 
 
 
Your username will usually be your business email.   
 
If you've forgotten your Username or Password, you can click the blue link under the member 
login that says "Forgot your username/password?"   
 
If you still can't access your account, call Kris Harris at 224-8051.  After logging in, you'll be 
taken to this page: 

 
 



 
Click Company Information on the left hand side.  Your screen will look like this: 

 

 
 
 
Click Website Information.  A screen will come up with all of your business information, or you 
may need to fill some of it in.  Make sure that all the info there is correct and add any 
information that is missing.  Note that Address Line 1 should be your PO Box and Address 
Line 2 should be your physical address so that clients can find you in Seward.  
 
Make sure to add your business description!  It will be posted on Seward.com with your 
listing.   
 
 

After you've saved your changes, you can scroll to the top of the page and click the blue link 
on the right side that says [ Preview Webpage ] to see what your listing looks like. 

 

 

Feel free to add any other information that might be lacking for your business as well! 



 


